INSTRUCTIONS FOR CHANGING YOUR MAIN BANK

PAY STATEMENT DESIGNATION

1. Log on to PG&E@Work
for Me

e Select My Stuff >
PG&E@Work For Me
from the intranet home

page.

e Oryou can use url:
https://pgeatworkforme.p

ge.com/irj/portal

Note: If your computer is
not set to recognize
single sign on, you will
see a log in screen

e If you're logging on from
home, use
https://myportal.pge.com

Note: This url is not
intended for chiefs or
delegates.

PG&%&Z}JO&

PG&E Organizations Work Resources My Stuff About PG&E

m Corporation Stock

PGaRE@Work For Me

ying
Our Continu

PG&E Safety Results

COUNT  RATE TARGET*

Pea{g’g‘@ork For Me

LAN ID: |
PASSWORD: |

Pleass use your nebwark pasaward 1o lag on

LOG ON

Having trouble logging on?

‘You can submit job bids by logging on here.
General infarmation on the job bidding process and
the filling of hargaining unit positions is available on the
HR Intranet.

Ifyou do not have an active LAM D and network access, contactthe
TSC at 3-9000 or submit a Corp User ID and Network Access Request

'I PG&E Corporation. m fucicbasend

2. Select the About Me tab.

Welcome Employee or Pensioner

About Me  Who's Who | My Inbox | My Leaming | EOQY Traini

[a]¥] L]

= About Me

¥ [ Wy Time About Me
® 03 Wy Personal Information

k3 Wy Cortact Info

k[ My Pay

3. Select My Pay from the
left menu.

Welcome Employee or Pensioner

YWilha's YWho U Tl y Leatnin v}

[a]¥l 1

= About Me

b e i About Me
P [ Wiy Personal Information

| » O3 My Contact Info

| =T
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https://pgeatworkforme.pge.com/irj/portal
https://pgeatworkforme.pge.com/irj/portal
https://myportal.pge.com/

INSTRUCTIONS FOR CHANGING YOUR MAIN BANK
PAY STATEMENT DESIGNATION

[4]] 1
= Ahout Me
k[ iy Time
k(3 My Perzonal Information
k[ Wy Contact Info
* [ hly Pay
= Pay Statement
= Pay Details Repart

= Tax Withholding Data

4. Select Payment Method.

Payment Method
Your Payment Method
information is displayed.

Choose how you want to receive your pay from PG&E - by check, printed direct deposit, or online direct deposit

Go Green! Support PG&E's commitment to environmental leadership and go paperless. Elect to receive an onling pay staternent

H H Note: The following groups of Utility and Corporation employees have already been converted to online direct deposit pay st
The defaU|t dlsplay IS your work computer: management, A&T, ESC and IBEW-clerical. All other groups of active employees, pensioners, and employe
MAlN bank receive a printed version of the pay staterent, but can elect to change to online.

Click here for maore information and instructions about the Payrent Method feature and instructions for its use.

If more than one line item is

displayed, you must select T
the one with the most recent Full Name Employee Name
w H ” Personnel Numhber 98765
Valid from” date. Bank (Iemilstyy'wam hank B
5. Select the CHANGE
button to update your S ticetls
alid fram  |Payee Bank name Bank Account Country
Payment MethOd 0140102010 |Employee Name Bank or Credit Union 1165778 United States ;[
information.
You may need to scroll down =
to display the Change
button.

Digplay || Change || [ Delete
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INSTRUCTIONS FOR CHANGING YOUR MAIN BANK
PAY STATEMENT DESIGNATION

Payment Method
Your personal banking and

payment method information
is dISp|ayed Go Green! Support PGAE's commitment to environmental leadership and go paperless. Elect to receive an online pay state

Choose how you want to receive your pay from PGAE - by check, printed direct deposit, or online direct deposit

Note: The following groups of Utility and Corporation employees have already been converted to online direct deposit
work computer: management, A&T, ESC and IBEYW-clerical. All other groups of active employees, pensioners, and e
receive a printed version of the pay statement, but can elect to change to online.

Click here for more information and instructions about the Payment Method feature and instructions for its use.

Bank Data
Full Name Employee Hame
Personnel Number 98763

Main bank
Bank details
Valid from 05/401/.2010
Payee Ernployee Name
Bank ABA number Bank Name
Bank account Help & Checking account(} Savings account
Payment method ‘Printed Direct Deposit EI|

Verify Bank Data

[] Declaration
For Direct Deposit: | have verified my routing transit number and my account with my bank
lunderstand that PGEE does not validate my infarmation, and if| have made an errar,
the misdirected funds must be returned to PGEE hefore the payroll department will replace
the direct deposit.

For checks: | declare that | have elected to receive all payments via printed check

Back Save

Main bank

6. Use the drOp down Bank delailz

menu next to PAYMENT Valid from 05/01/2010

METHOD to Change how Payee Employee Marne

your pay statements are Bank ABA number Bank Name

delivered. Bank account Help (& Checking account) Savings account

Payment method [Frinted Direct Deposit H]

Fayroll Check
Printed Direct De

Verify Bank Data

Declaration

For Direct Deposit: | have verified my routing transit number and my account with my bank.

Online Direct Deposit

| understand that PG&E does notwalidate my infarmation, and if | have made an errar,

the misdirected funds must be returned to PGEE hefore the payroll department will replace
the direct deposit.

For checks: | declare that | have elected to receive all payments via printed check.

Back Save
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INSTRUCTIONS FOR CHANGING YOUR MAIN BANK

PAY STATEMENT DESIGNATION

The default in this example is Printed Direct Deposit.

By electing Online Direct Deposit, you are indicating that you want to
receive your pay statements online and you will no longer receive paper
statements.

By electing Payroll Check, you are indicating that you want to receive a
paper check. NOTE: You can not elect to receive a payroll check for part
of your pay and direct deposit for other.

By electing Printed Direct Deposit, you are indicating that you want to
receive paper pay statements.

7. Save your change.

Indicate that you understand
the information listed in the
DECLARATION box, by
creating a check mark in the
check box

Click the SAVE button. (You
may need to scroll to the
bottom of the page to display
the button.)

Verify Bank Data

Declaration
For Direct Deposit: | have verified my routing transit nurmber and my account with my bank.
| understand that PG&E does notvalidate my information, and if | have made an error,
the misdirected funds must be returned to PG&E before the payroll depatment will replace
the direct deposit.

For checks: | declare that | have elected to receive all payments via printed check

Back Save

A confirmation message
displays.

8. Confirm that you want to
change your payment
method.

III? Canfirm Online Direct Deposit Selection

By clicking Confirm you acknowledoe that all future payroll payments
fincluding off-cvcles) will be paid by online direct depasit. In

addition, if you hawe any other payments, those will be adjusted.

| Canfirm | | Cancel

An acknowledgement
message displays.

mm/dd/yyyy represents the
first day of the next pay
period.

9. Select OK.

Microsoft Internet Explorer

1 'j “hanges to your bank account information will be effective on mmiddieyy
*
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INSTRUCTIONS FOR CHANGING YOUR MAIN BANK
PAY STATEMENT DESIGNATION

10. Select the Payment Payment Method

MethOd ||n k ag ain to Verify Choose how you want to receive your pay from PG&E -- by check, printed direct deposit, or online direct deposit
that your change displays.

Go Green! Support PG&E's commitment to erwironmental leadership and go paperless. Elect to receive an online pay staterment
Note: The following groups of Utility and Corporation emnployees have already been converted to online direct deposit pay s
work computer. management, ALT, ESC and IEEW-clerical. All other groups of active employees, pensioners, and employ
receive a printed version of the pay statement, but can elect to change to online.

Click here for more information and instructions about the Payment Method feature and instructions for its use.

Bank Details

Full Name Employee Name

Personnel Number 98765

Bank details type [Main bank T

Bank details
alid from  |Paves Bark name Bank Account Couritry ]
03/0142010 | Emplovee Name Bank or Credit Union 1234567 United States | 4]
05/012010 |Employee Name Bank or Credit Union 1234567 United States
Display | Change ‘ e | o |

Regardless of the payment method chosen, you may view and print your pay statements via
PG&E@Work for Me > About Me > My Pay > Pay Statement.

Page 5 of 6 Revision date: 04/21/10




INSTRUCTIONS FOR CHANGING YOUR MAIN BANK
PAY STATEMENT DESIGNATION

Page 6 of 6 Revision date: 04/21/10



